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Section 0: Introduction to the FilingWiz 

Techopedia, an online encyclopedia for technology terms, defines a wizard as any piece of software that 

helps users accomplish their goals through a step-by-step process. 

On March 1, 2018, GuruFocus launched a document reader that allows users to navigate company filings 

from the U.S. Securities and Exchange Commission in a more efficient way. This feature is called the 

άFilingWiz,έ a portmanteau of the word άfilingέ and άWiz,έ short for άWizard.έ 

Access 

GuruFocus provides at least two ways to access the FilingWiz. One direct way is through our GuruFocus 

ribbon as illustrated in Figure 0.1. 

 

Figure 0.1 

/ƭƛŎƪ ƻƴ ǘƘŜ άCƛƭƛƴƎ²ƛȊέ ǘŀō όƻǊ ǘƘŜ CƛƭƛƴƎ²ƛȊ ƛǘŜƳ ƛƴ ǘƘŜ ŘǊƻǇ-down menu) to open a screen like the one 

shown in Figure 0.2. 

 

Figure 0.2 

Figure 0.2 ƛƭƭǳǎǘǊŀǘŜǎ ǘƘŜ CƛƭƛƴƎ²ƛȊΩǎ ƭŀǳƴŎƘ ǇŀƎŜΦ ¸ƻǳ Ŏŀƴ ǎŜŀǊŎƘ ŦƻǊ ǎǇŜŎƛŦƛŎ ǎǘƻŎƪǎ ƻǊ ƪŜȅǿƻǊŘǎ ōȅ 

ŜƴǘŜǊƛƴƎ ǘƘŜ ŘŜǎƛǊŜŘ ǘƛŎƪŜǊ ǎȅƳōƻƭǎ ƛƴ ǘƘŜ άǎǘƻŎƪέ ŦƛŜƭŘ ŀƴŘ ǘƘŜ ŘŜǎƛǊŜŘ ƪŜȅǿƻǊŘǎ ƛƴ ǘƘŜ άƪŜȅǿƻǊŘέ ŦƛŜƭŘΦ 

/ƭƛŎƪ ƻƴ ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴ ǘƻ ǾƛŜǿ ǘƘŜ ŦƛƭƛƴƎǎΦ 



 

Figure 0.3 

The color-coded numbers in Figure 0.3 illustrate the six steps to using the FilingWiz. This user manual 

will detail each of the six steps in separate sections.  



Section 1: The Search Query Toolbox 

¢ƘŜ ά{ŜŀǊŎƘ vǳŜǊȅ ¢ƻƻƭōƻȄέ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ƴŀǊǊƻǿ ǘƘŜ ƭƛǎt of filings based on various parameters, 

including sectors, time frame, filing type and section types. Figure 1.1 shows a sample screen shot of the 

search query toolbox. 

 

Figure 1.1 

If you are interested in just a select few of stocks, you can enter the desired ticker symbols in the 

ά{ǘƻŎƪέ ŎŜƭƭΦ hǘƘŜǊǿƛǎŜΣ ȅƻǳ Ŏŀƴ ƻǇŜƴ ǘƘŜ ά{ŜŎǘƻǊǎέ ŘǊƻǇ-down menu and select the desired sectors and 

industries. 

The second cell in row 2 allows you to limit the time frame to one of the following periods: three 

months, seven months, one year, three years, five years or all. 

The middle cell in row 2 allows you to select the desired filing types. For example, you can set the 

settings so that the FilingWiz only lists company 10-Ks and 10-Qs. 

The fourth cell in row 2 allows you to sort the results by date or by relevance. Finally, the fifth cell in row 

2 allows you to control which sections of the filing you wish to display. For example, you can set the 

ǎŜǘǘƛƴƎǎ ǎƻ ǘƘŀǘ ǘƘŜ CƛƭƛƴƎ²ƛȊ ƻƴƭȅ ǎƘƻǿǎ ǘƘŜ ŎƻƳǇŀƴȅΩǎ aŀƴŀƎŜƳŜƴǘ 5ƛǎŎǳǎǎion and Analysis section or 

just the data tables. 

Notes: 

¶ LŦ ȅƻǳ ŀŎŎŜǎǎ ǘƘŜ CƛƭƛƴƎ²ƛȊ ǳǎƛƴƎ ǘƘŜ άƭŀǳƴŎƘ ǇŀƎŜέ ŘŜǎŎǊƛōŜŘ ƛƴ {ŜŎǘƛƻƴ лΣ ǘƘŜ ǿŜōǎƛǘŜ ǿƛƭƭ Ŧƛƭƭ ƛƴ 

ǘƘŜ άǎǘƻŎƪέ ŀƴŘ άƪŜȅǿƻǊŘέ ŦƛŜƭŘǎ ōŀǎŜŘ ƻƴ ȅƻǳǊ ƛƴǇǳǘǎ ŦǊƻƳ ǘƘŜ ƭŀǳƴŎƘ ǇŀƎŜΦ 

¶ You can edit the stocks listed as follows: 

o To add stocks to the list, please enter the desired ticker symbol. 

o ¸ƻǳ Ŏŀƴ ŘŜƭŜǘŜ ŀ ǎǘƻŎƪ ŦǊƻƳ ǘƘŜ ƭƛǎǘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά·έ ƴŜȄǘ ǘƻ ǘƘŜ ŘŜǎƛǊŜŘ ǎǘƻŎƪΦ 

¶ To search for different keywords, simply enter the new keywords in the άǎŜŀǊŎƘ ŦƻǊέ ŦƛŜƭŘΦ   



Section 2: The Search Results Column 

¢ƘŜ ά{ŜŀǊŎƘ wŜǎǳƭǘǎ /ƻƭǳƳƴέ ƭƛǎǘǎ ǘƘŜ ŎƻƳǇŀƴȅ ŦƛƭƛƴƎǎ ǘƘŀǘ ƳŀǘŎƘ ǘƘŜ ǇŀǊŀƳŜǘŜǊǎ ǎŜǘ ƛƴ {ŜŎǘƛƻƴ мΦ CƻǊ 

example, if you select 10-K, 5 Years and Sort by Date, the search results column will list all company 10-

Ks from the past five years. Figure 2.1 shows a sample screen shot of the search results column. 

 Figure 2.1 

If you scroll down to the bottom, you might notice numbers in squares. Click on a numbered square to 

go to that page. 

Click on a specific filing from the list to view that filing in the Document View. 

  



Section 3: The Highlights Column 

The Highlights column contains three tabs: Highlights, Marks and Sections. Figure 3.1 shows a sample 

screen shot of the Highlights column. 

Highlights tab 

 Figure 3.1 

wŜŎŀƭƭ CƛƎǳǊŜ мΦм ƛƴ {ŜŎǘƛƻƴ мΦ ¸ƻǳ Ŏŀƴ ǎŜŀǊŎƘ ŦƻǊ ǎǇŜŎƛŦƛŎ ǘƘƛƴƎǎ ƭƛƪŜ άǊŜǎǳƭǘǎ ƻŦ ƻǇŜǊŀǘƛƻƴǎέ ƻǊ άCCh 

ǊŜŎƻƴŎƛƭƛŀǘƛƻƴέ ōȅ ŜƴǘŜǊƛƴƎ ǘƘŜ ŘŜǎƛǊŜŘ ƪŜȅǿƻǊŘǎ ƛƴ ǘƘŜ ά{ŜŀǊŎƘ ŦƻǊέ ŎŜƭƭ ƻŦ ǘƘŜ ǎŜŀǊŎƘ ǉǳŜǊȅ ǘƻƻƭōƻȄΦ 

The highlights tab will parse the document for your keywords and populate them in the list. Click on a 

specific item to go to that section of the document. 

Marking the document for later 

While reading the document, you might want to return to an interesting section of it later. The 

CƛƭƛƴƎ²ƛȊΩǎ άaŀǊƪǎέ ŦŜŀǘǳǊŜ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ƳŀǊƪ ŀ ǎŜŎǘƛƻƴ ŀƴŘ ǎŀǾŜ ƛǘ. You can click on an item in 

ǳƴŘŜǊƴŜŀǘƘ ǘƘŜ άaŀǊƪǎέ ǘŀō ǘƻ Ǝƻ ǘƻ ǘƘŀǘ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ŘƻŎǳƳŜƴǘΦ CƛƎǳǊŜ оΦн ǎƘƻǿǎ ŀ ǎŀƳǇƭŜ ǎŎǊŜŜƴ 

ǎƘƻǘ ƻŦ ǘƘŜ άaŀǊƪǎέ ǘŀōΦ 



 

Figure 3.2 

You can organize the marks by highlighting the sections in one of six colors: red, purple, sky blue, 

turquoise, yellow and gray. For example, you might highlight things related to sales in one color and 

expenses in a different color. 

If you click on a specific color undeǊƴŜŀǘƘ ǘƘŜ άaŀǊƪǎέ ǘŀō ƛƴ CƛƎǳǊŜ оΦн ŀōƻǾŜΣ ǘƘŜ CƛƭƛƴƎ²ƛȊ ǿƛƭƭ ƭƛǎǘ ƻƴƭȅ 

ǘƘŜ ƘƛƎƘƭƛƎƘǘŜŘ ƳŀǊƪǎ ƛƴ ǘƘŀǘ ǎǇŜŎƛŦƛŎ ŎƻƭƻǊΦ /ƭƛŎƪ ƻƴ άǿƘƛǘŜέ ǘƻ ƭƛǎǘ ŀƭƭ ƘƛƎƘƭƛƎƘǘŜŘ ƳŀǊƪǎ ƛƴ ǘƘŜ 

document. Figure 3.3 shows a sample screen shot with just the sky blue items listed. 

 

Figure 3.3 

 



Accessing a specific section 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ǾƛŜǿ ŀ ǎǇŜŎƛŦƛŎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ŘƻŎǳƳŜƴǘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά{ŜŎǘƛƻƴǎέ ǘŀōΦ ¢ƘŜ ŦƛǊǎǘ ƛǘŜƳ ƛǎ 

always the beginning of the document while subsequent sections break down the document based on 

the ǘŀōƭŜ ƻŦ ŎƻƴǘŜƴǘǎΦ CƛƎǳǊŜ оΦо ǎƘƻǿǎ ŀ ǎŀƳǇƭŜ ǎŎǊŜŜƴ ǎƘƻǘ ƻŦ ǘƘŜ ά{ŜŎǘƛƻƴǎέ ǘŀōΦ 

  

Figure 3.3 

  



Section 4: Saving and loading search queries 

If you look closely in the bottom-right corner of the search query toolbox, you will see three items: save, 

load and clear. Figure 4.1 repeats Figure 1.1 but with the above three items highlighted. 

 

Figure 4.1 

If you wish to access a specific combination of settings for later, you can save the settings by clicking the 

άǎŀǾŜέ ōǳǘǘƻƴ ŀƴŘ ƴŀƳƛƴƎ ƛǘΦ CƻǊ ŜȄŀƳǇƭŜΣ if you always wish to find the results of operations section for 

specific stocks, you can save that query to the list. Figure 4.2 shows a sample screen shot illustrating the 

άƭƻŀŘέ ƭƛǎǘΣ ǿƘƛŎƘ lists all saved queries. 

 

Figure 4.2 

  



Section 5: The Document View 

Once you set the desired filters in Section 1 and open a specific filing in Section 2, the FilingWiz displays 

the selected document in the Document View. Figure 5.1 shows a sample screen shot of the Document 

View. 

 

Figure 5.1 

As you scroll through the document, you will notice a string of blue buttons labeled GuruFocus, Export 

table to Excel and Combine past tables. If you hover your mouse over a specific table, the FilingWiz will 

highlight that table in light blue. Click ƻƴ ǘƘŜ ά9ȄǇƻǊǘ ǘŀōƭŜ ǘƻ 9ȄŎŜƭέ ōǳǘǘƻƴ ǘƻ ŘƻǿƴƭƻŀŘ ǘƘŜ ǎŜƭŜŎǘŜŘ 

table as an Excel spreadsheet. 

If you highlight specific words from the Document, the FilingWiz will pop-up a color box like the one 

illustrated in Figure 5.2. 



 

Figure 5.2 

You can then click on one of the colors to highlight the words and add a mark as described in Section 3. 

¢ƻ ǊŜǘǳǊƴ ǘƻ ŀ ǎǇŜŎƛŦƛŎ Ǉƻƛƴǘ ƛƴ ǘƘŜ ŘƻŎǳƳŜƴǘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ǎŀǾŜŘ ƳŀǊƪ ŦǊƻƳ ǘƘŜ άaŀǊƪǎέ ǘŀōΦ 

LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƳōƛƴŜ Ǉŀǎǘ ǘŀōƭŜǎέ ōǳǘǘƻƴ in Figure 5.1 above, you will open the TableViewer, 

probably the most important feature of our FilingWiz. 

  



Section 6: The FilingWiz TableViewer 

Accessing the TableViewer 

!ǎ ŘƛǎŎǳǎǎŜŘ ƛƴ {ŜŎǘƛƻƴ рΣ ȅƻǳ Ŏŀƴ ŀŎŎŜǎǎ ǘƘŜ ¢ŀōƭŜ±ƛŜǿŜǊ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ŀƴȅ ōƭǳŜ ōǳǘǘƻƴ ǘƛǘƭŜŘ άŎƻƳōƛƴŜ 

Ǉŀǎǘ ǘŀōƭŜǎέ ƻƴ ǘƘŜ ŘƻŎǳƳŜƴǘΦ ¢ƘŜ CƛƭƛƴƎ²ƛȊ ǿƛƭƭ ǘƘŜƴ ƻǇŜƴ ŀ ά¢ŀōƭŜ±ƛŜǿŜǊέ ǘŀō ǘƘŀǘ ŘƛǎǇƭŀȅǎ ǘƘŜ 

selected table and similar tables from past filings in two interactive tables. 

TableViewer features 

The TableViewer allows you to compare a specific data table between the current document and past 

ŘƻŎǳƳŜƴǘǎ ƻŦ ǘƘŜ ǎŀƳŜ ǘȅǇŜΦ CƻǊ ŜȄŀƳǇƭŜΣ ȅƻǳ Ŏŀƴ ǾƛŜǿ !ǇǇƭŜΩǎ ƛƴŎƻƳŜ ǎǘŀǘŜƳŜƴǘ ŦǊƻƳ ŦƻǳǊǘƘ-quarter 

нлмт ŀƴŘ ŎƻƳǇŀǊŜ ƛǘ ǘƻ !ǇǇƭŜΩǎ ƛƴŎƻƳŜ ǎǘŀǘŜƳŜƴǘ ŦǊƻƳ ŦƻǳǊǘƘ-quarter 2016. Figure 6.1 shows a sample 

screen shot of the TableViewer. 

 

Figure 6.1 

As Figure 6.1 illustrates, the TableViewer presents two interactive tables: the table on the left 

represents data from the current filing while the table on the right represents data from a previous 

filing. You can select the comparison filing by clicking it among the tabs shown in Figure 6.2. 

 

Figure 6.2 

One key feature of the TableViewer is the row of option buttons illustrated in Figure 6.3. These options 

allow you to interact with the two tables in various ways. 

 



Figure 6.3 

The first two buttons allow you to view the data as a table or a chart. Figure 6.4.1 shows a sample table 

while Figure 6.4.2 shows a sample chart. 

 

Figure 6.4.1                                                                                Figure 6.4.2 

 

/ƭƛŎƪ ƻƴ ƻƴŜ ƻŦ ǘƘŜ ·Ωǎ ƛƴ Cigure 6.4.1 to remove a specific row or column from the table. You can also 

ŀŘŘ Ǌƻǿǎ ǘƻ ǘƘŜ ǘŀōƭŜ ōȅ ǊƛƎƘǘ ŎƭƛŎƪƛƴƎ ǘƘŜ ǘŀōƭŜ ŀƴŘ ǎŜƭŜŎǘ άƛƴǎŜǊǘ Ǌƻǿǎ ŀōƻǾŜέ ƻǊ άƛƴǎŜǊǘ Ǌƻǿǎ ōŜƭƻǿΦέ 

(Such commands should be similar to those in Microsoft Excel or Google Spreadsheets.) 

Too add additional bars to the chart in Figure 6.4.2, please select the desired items among the 

checkboxes below the chart. You can remove bars by unchecking the desired item. If you right click on a 

chart, you can either save that chart as an image or copy it. 

(Back to the row of options) 

You can sort the columns by quarter end (Ź1/9) or by column title (ŹZ/A) by clicking the respective 

button. 

LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ άŘƻŎǳƳŜƴǘΩ ƛŎƻƴΣ ǘƘŜ CƛƭƛƴƎ²ƛȊ ǿƛƭƭ ǎƘƻǿ ȅƻǳ ǘƘŜ ǎƻǳǊŎŜ ŘƻŎǳƳŜƴǘ in a pop-up 

window. Figure 6.5 shows a sample screen shot. 



 

Figure 6.5 

The final three buttons show a light down arrow with a bar, a wider down arrow with a thicker bar and a 

broken square. Respectively, these buttons allow you to export the active table to Excel, export all 

available tables to Excel or utilize the TableViewer in full screen. 

Important: The row of options for the left table (see Figure 6.3) is not exactly the same as the row of 

options for the right table (see Figure 6.6). 

 

Figure 6.6 

The final three buttons for the right table show two interlocking tables, a light down arrow with a bar 

and a broken square. The latter two do the same thing that they do for the left table as described above. 

IƻǿŜǾŜǊΣ ǘƘŜ άǘǿƻ ƛƴǘŜǊƭƻŎƪƛƴƎ ǘŀōƭŜǎέ ōǳǘǘƻƴ ŀǘtaches the right table onto the left table. This feature 

allows you to append the comparison tables to the current table.  



Section 7: FilingWiz Notes 

The FilingWiz Notes feature allows you to write your own notes and analysis about a document. 

Access 

¸ƻǳ Ŏŀƴ ŀŎŎŜǎǎ ǘƘŜ CƛƭƛƴƎ²ƛȊ bƻǘŜǎ ŦŜŀǘǳǊŜ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ άbƻǘŜέ ƛǘŜƳ ǳƴŘŜǊƴŜŀǘƘ ǘƘŜ CƛƭƛƴƎ²ƛȊ ǘŀō ƛƴ 

the GuruFocus ribbon. Please see Figure 7.1 for a sample screen shot. 

 

Figure 7.1 

A keen observer will notice that all of your saved marks (see Section 3) will be saved in the list of notes 

ŎƻƭǳƳƴΦ CƛƎǳǊŜ тΦн ǎƘƻǿǎ ŀ ǎŀƳǇƭŜ ǎŎǊŜŜƴ ǎƘƻǘ ƻŦ ǘƘŜ άƭƛǎǘ ƻŦ ƴƻǘŜǎΦέ 

  Figure 7.2 



Creating and loading notes 

¸ƻǳ Ŏŀƴ ŎǊŜŀǘŜ ŀ ƴŜǿ ƴƻǘŜ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ άҌ bŜǿ bƻǘŜέ ƛǘŜƳ ƛƴ ǘƘŜ ǳǇǇŜǊ-right corner of Figure 7.2. 

Alternatively, you can click on an existing note from the list ǘƻ ŘƛǎǇƭŀȅ ƛǘ ƛƴ ǘƘŜ άbƻǘŜǎ ±ƛŜǿΦέ CƛƎǳǊŜ тΦо 

shows a sample screen shot. 

 

Figure 7.3 

LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ŀ ƴƻǘŜ ƎŜƴŜǊŀǘŜŘ ōȅ ǘƘŜ άaŀǊƪǎέ ŦŜŀǘǳǊŜ ŘƛǎŎǳǎǎŜŘ ƛƴ {ŜŎǘƛƻƴ о, the FilingWiz will describe 

the document ŀƴŘ ŜƴǘŜǊ ǘƘŜ ǘŜȄǘ ƘƛƎƘƭƛƎƘǘŜŘ ƛƴ ǘƘŜ ǎŀǾŜŘ ƳŀǊƪ ōȅ ŘŜŦŀǳƭǘΦ ¢ƘŜ άbƻǘŜέ ǘŀō ŀƭƭƻǿǎ ȅƻǳ 

will write your notes and analysis about the document using a processor like Microsoft Word. 

Adding comments 

You can add comments on a specific notŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά/ƻƳƳŜƴǘǎέ ǘŀōΦ CƛƎǳǊŜ тΦп ǎƘƻǿǎ ŀ ǎŀƳǇƭŜ 

screen shot of the comments section. 

 

Figure 7.4 

¸ƻǳ Ŏŀƴ ŀŘŘ ŀ ŎƻƳƳŜƴǘ ōȅ ŜƴǘŜǊƛƴƎ ȅƻǳǊ ŎƻƳƳŜƴǘǎ ƛƴǘƻ ǘƘŜ ά!ŘŘ ŀ ŎƻƳƳŜƴǘέ ōƻȄ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ 

check mark at the right. FilingWiz will then display your comment below the box. 



You can also access the document from the Notes 

/ƭƛŎƪ ƻƴ ǘƘŜ ά5ƻŎǳƳŜƴǘέ ǘŀō ƛƴ CƛƎǳǊŜ тΦо ŀōƻǾŜ ǘƻ ǾƛŜǿ ǘƘŜ ŘƻŎǳƳŜƴǘ ȅƻǳ ƳŀŘŜ ǘƘŜ ǎǇŜŎƛŦƛŎ ƳŀǊƪ ƛƴΦ 

The FilingWiz will conveniently display the sections around your mark. You can then interact with the 

document by downloading data tables from Excel or accessing the TableViewer as described in Sections 

5 and 6 of this user manual. 

  



Section 8: Miscellaneous Technical Features 

The first seven sections of this user manual discussed the key features of the FilingWiz. Sections 8 and 9 

will include some miscellaneous technical features and alternative ways to open the FilingWiz. 

Changing the size of sections 

Figure 8.1 shows the default FilingWiz. 

 

Figure 8.1 

If you look clƻǎŜƭȅΣ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ άҦƐҥέ symbol throughout the FilingWiz. Click on this button to 

shrink a section. For example, you might want to shrink both the search results column and the 

highlights column so that you can view the document on a wider screen. Figure 8.2 shows a sample 

screen shot. 

 

Figure 8.2 



To expand the section back to its default size, click the άҥƐҦέ symbol for that section. You can also 

manually change the size of a section by dragging that column. 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ŎƭƛŎƪ ǘƘŜ άōǊƻƪŜƴ ǎǉǳŀǊŜέ ōǳǘton to view the document in full screen. However, this might 

ōǊƛƴƎ ōŀŎƪ ǘƘŜ άƻƭŘ-ŦŀǎƘƛƻƴŜŘέ ǿŀȅ ƻŦ ǊŜŀŘƛƴƎ ŀ мл-K. 

Deleting saved queries and notes 

LŦ ȅƻǳ ƘŀǾŜ ǎŀǾŜŘ ǉǳŜǊƛŜǎ ŦǊƻƳ {ŜŎǘƛƻƴ мΣ ȅƻǳ Ŏŀƴ ŘŜƭŜǘŜ ŀ ǎŀǾŜŘ ǉǳŜǊȅ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά·έ ƴŜȄǘ ǘƻ ǘƘŀǘ 

query. Figure 8.3 repeats Figure 4.2 but with an arrow to illustrate deleting queries. 

 

Figure 8.3 

¸ƻǳ Ŏŀƴ ŘŜƭŜǘŜ ŀ ƴƻǘŜ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ǿƻǊŘ άŘŜƭŜǘŜέ ƛƴǎƛŘŜ ǘƘŜ ŘŜǎƛǊŜŘ ƴƻǘŜΦ ¢ƘŜ CƛƭƛƴƎ²ƛȊ ǿƛƭƭ ŀǎƪ ȅƻǳ ǘƻ 

confirm the deletion as illustrated in Figure 8.4. 

 

Figure 8.4 

¢ƘŜ ά/ƭŜŀǊέ ōǳǘǘƻƴ 

The Clear button in Figure 4.1 will erase all saved queries and marks on the active document. However, 

ƛǘ ǿƛƭƭ ƴƻǘ ŀŦŦŜŎǘ ǘƘŜ ƴƻǘŜǎ ǎŀǾŜŘ ƛƴ ǘƘŜ άbƻǘŜǎέ ǎŜŎǘƛƻƴΦ 

  



Section 9: Alternative Ways to Open the FilingWiz 

In Section 1, we discussed probably the most direct way to access the FilingWiz. However, there are 

alternative ways. 

Opening the FilingWiz using the gray ribbon 

LŦ ȅƻǳ ŀŎŎŜǎǎ ŀ ŎƻƳǇŀƴȅΩǎ ǎǳƳƳŀǊȅ ǇŀƎŜΣ ȅƻǳ ǿƛƭƭ ƴƻǘƛŎŜ ǘƘŀǘ ǿŜ ƘŀǾŜ ŀŘŘŜŘ ŀ CƛƭƛƴƎ²ƛȊ ǘŀō ŀs 

illustrated in Figure 9.1. 

 

Figure 9.1 

Click on the FilingWiz tab to access the Doc Reader for that stock. The search results column (see Section 

2) will only include the filings for the stock listed in the gray ribbon as illustrated in Figure 9.2. 

 

Figure 9.2 

The Document View will automatically display the first item listed in the search results column. You can 

then interact with the document as described in Sections 5 and 6. 

Opening a specific filing 

You can also open a specific company filing direŎǘƭȅ ŦǊƻƳ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǎǳƳƳŀǊȅ ǇŀƎŜΦ LŦ ȅƻǳ ǎŎǊƻƭƭ 

ŘƻǿƴΣ ȅƻǳ ǎƘƻǳƭŘ ǎŜŜ ŀ ǎŜŎǘƛƻƴ ǘƛǘƭŜŘ άCƛƴŀƴŎƛŀƭ wŜǇƻǊǘǎΦέ CƛƎǳǊŜ фΦо ǎƘƻǿǎ ŀ ǎŀƳǇƭŜ ǎŎǊŜŜƴ ǎƘƻǘΦ 

 

Figure 9.3 

You can click on a specific filing from the list to view that filing in the FilingWiz. 



Section 10: FilingWiz FAQs 

¶ What membership level do I need to use the FilingWiz? 

o GuruFocus Premium members can purchase the FilingWiz as a separate region for $500 

per year. 

o The FilingWiz is included in the Premium Plus membership. 

¶ Is the FilingWiz complicated to use? 

o While it might seem complicated at first, it should not be too hard to use. 

o Once you get the hang of it, you will find that using the FilingWiz is easier and more 

efficient than just reading directly from a 10-K. 

¶ What is the best way to use the FilingWiz? 

o One key feature of the FilingWiz is that it allows you to compare a specific data table to 

similar data tables from past filings. For example, you can view the detailed income 

statements from each of the past fourth-quarters. Please see Section 6 of the user 

manual for more details about the TableViewer, the feature that allows you to compare 

data tables. 

o You can also write your notes about a specific filing through the Notes section. Section 7 

of this user manual discusses the detaiƭǎ ŀōƻǳǘ άCƛƭƛƴƎ²ƛȊ bƻǘŜǎΦέ wŜƳŜƳōŜǊΣ ǘƘŜ bƻǘŜǎ 

ǎŜŎǘƛƻƴ ƛǎ ŎƻƴƴŜŎǘŜŘ ǘƻ ǘƘŜ άaŀǊƪǎέ ŦŜŀǘǳǊŜ ŘƛǎŎǳǎǎŜŘ ƛƴ {ŜŎǘƛƻƴ о ŀǎ ǘƘŜ CƛƭƛƴƎ²ƛȊ ǎŀǾŜǎ 

a note when you create a mark in the document. 


